
AGENDA 

REGULAR SESSION 

HIGHLAND CITY COUNCIL 

HIGHLAND AREA SENIOR CENTER 

187 WOODCREST DRIVE 

MONDAY, DECEMBER 18, 2023 

6:30 PM 

 

NOTE:  This is an in person meeting.  However, anyone wishing to monitor the meeting via phone  

may do so by following the instructions on page 3 of this agenda.  
 

CALL TO ORDER / ROLL CALL / PLEDGE OF ALLEGIANCE: 

 

MINUTES: 

A. MOTION – Approve Minutes of December 4, 2023 Regular Session (attached) 

 

PUBLIC HEARING 

 A Public Hearing to consider whether the City should enter into a proposed Annexation Agreement with 

agents acting on behalf of DSM Family LLC, to establish terms and conditions for annexation of real estate to 

the City of Highland. 

 

PUBLIC FORUM: 

A. Citizens’ Requests and Comments: 

1. Highland Speedway 2024 Calendar of Events – Kurt Vonder Haar, Representative (attached) 

 

 

 

 

B. Requests of Council: 

 

C. Staff Reports:  

 

NEW BUSINESS: 

A. MOTION – Bill #23-125/ORDINANCE Amending the 2023-2024 Budget (attached) 

 

B. MOTION – Bill #23-126/ORDINANCE for Levy, Assessment and Collection of Taxes (attached) 

 

C. MOTION – Bill #23-127/RESOLUTION Authorizing Execution of Annexation Agreement with DSM  

Family LLC (attached) 

 

D. MOTION – Bill #23-128/ORDINANCE Annexing Certain Territory to the City of Highland, Owned by  

Duane Steiner and Melanie Steiner, on Behalf of DSM Family LLC, 

 Specifically: PPN 01-1-24-06-00-000-025.002 

PPN 01-1-24-07-00-000-002 

PPN 01-1-24-06-00-000-020, and 

PPN 01-1-24-06-00-000-019.001  (attached) 

 
Continued  

Anyone wishing to address the Council on any subject may do so at this time.  Please come forward to the 

podium and state your name.  Per Ordinance No. 3299, please limit your comments to 4 minutes or less. 
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E. MOTION – Bill #23-129/RESOLUTION Making Separate Statement of Findings of Fact in Connection 

with Ordinance Granting Special Use Permit for a Short-Term Rental 

within the C-2 Zoning District at 1014 Laurel Street (attached) 

 

F. MOTION – Bill #23-130/ORDINANCE Granting a Special Use Permit to Warson Development, LLC  

to Allow a Short-Term Rental within the C-2 Zoning District at  

1014 Laurel Street (attached) 

 

G. MOTION – Bill #23-131/RESOLUTION Waiving Competitive Bidding Requirement and Approving  

and Authorizing the Purchase of Office Furniture, and Other Needed  

Products and Materials for City Hall Renovation, From Global Furniture  

Group, Through the State of Illinois Joint Purchasing Program as a Sole  

Source Purchase (attached) 

 

H. MOTION – Bill #23-132/ORDINANCE Declaring Personal Property of the City Surplus and Authorizing  

Its Sale and/or Disposal, Specifically One Pelican Street Sweeper and One  

Freightliner Dump Truck (attached) 

 

I. MOTION – Approve a Notice of Municipal Letting, Bid #PW-07-23, for the Purchase of New Diesel  

     Fuel Tank and Dispensing System (attached) 

 

J. MOTION – Award Bid #E-05-23, for Purchase of Replacement Lighting Fixtures for Rinderer Park  

     (attached) 

 

REPORTS: 

A. MOTION – Accepting Expenditures Reports No. 1255 for Nov. 18 through Dec. 1, 2023 and Nos. 1256  

for Dec. 2, through Dec. 15, 2023 (attached) 

 

EXECUTIVE SESSION: 

 The City Council may conduct an Executive Session pursuant to the Illinois Open Meetings Act, only 

after citing exemptions allowing such meeting.   

 

ADJOURNMENT: 

 
 

Continued 
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BE ADVISED this is a public meeting conducted in accordance with Illinois state law and may be recorded for 
audio and video content.  City reserves the right to broadcast or re-broadcast the content of this meeting at 
City’s sole discretion.  City is not responsible for the content, video quality, or audio quality of any City meeting 
broadcast or re-broadcast. 
 
Directions for Public Monitoring of Highland City Council Meetings: 

The City of Highland is providing the following phone number for use by citizens to call in just before the start 
of this meeting:   

618-882-5625 

Once connected, you will be prompted to enter a conference ID number.   

Conference ID #:  867900 

This will allow a member of the public to hear the city council meeting.   

Note:  This is for audio monitoring of the meeting only.  Anyone dialing in will not be able make comments.   

 
Anyone wishing to address the city council on any subject during the Public Forum portion of the meeting may 

submit their questions/comments in advance via email to lhediger@highlandil.gov   or, by using the citizens’ 

portal on the city’s website found here:  https://www.highlandil.gov/citizen_request_center_app/index.php.   

Any comments received prior to 3:00 PM on the day of the meeting, will be read into the record.   

Anyone requiring accommodations, provided for in the Americans with Disabilities Act 

(ADA), to attend this public meeting, please contact Jackie Heimburger, ADA Coordinator, 

by 9:00 AM on Monday, December 18, 2023. 

mailto:lhediger@highlandil.gov
https://www.highlandil.gov/citizen_request_center_app/index.php


CITY OF HIGHLAND 

PUBLIC NOTICE 

 

The City Council of the City of Highland, Illinois, will hold a Public Hearing on Monday, 

December 18, 2023, at 6:30 PM at the Highland Area Seniors Center, 187 Woodcrest Drive, to 

consider whether the City should enter into a proposed Annexation Agreement with agents acting 

on behalf of DSM Family LLC, to annex real estate located in the 12000 block of Highland Road, 

as described below, to the City of Highland upon the terms and conditions of the agreement. 

 

The legal description of the real estate is: 

 

PARCEL 1 

 

The South Half of the Northeast Quarter of the Southwest Quarter of Section Six (6), Township 

Three (3) North, Range Five (5) West of the Third Principal Meridian, situated in Madison County, 

Illinois.   AND 

 

The Southeast Quarter of the Southwest Quarter of Section Six (6) in Township 3 North, Range 

Five (5) West of the Third Principal Meridian, situated in the County of Madison and State of 

Illinois. 

 

Permanent Parcel Number 01-1-24-06-00-000-025.002 

 

PARCEL 2 

 

The Northeast Quarter of the Northwest Quarter of Section Seven (7), in Township 3 North, Range 

5 West  

of the Third Principal Meridian , situated in the County of Madison and State of Illinois. 

 

Permanent Parcel Number 01-1-24-07-00-000-002 

 

PARCEL 3 

 

The West 50 feet of the following described tract of real estate, to-wit: Beginning at a point on  

the North line of the Southwest Quarter of Section 6, Township 3 North, Range 5 West of the 

Third Principal Meridian, 623 feet West of the Northeast corner of said Southwest Quarter of  

Section 6, thence West a distance of 580 feet to the Northwest corner of the Northeast Quarter of  

said Southwest Quarter Section 6, thence South on and along the West line of the Northeast 

Quarter of the Southwest Quarter of said Section 6 a distance of 660 feet to the Southwest  

corner of the North one-half of the said Northeast Quarter of the Southwest Quarter of Section 

6, thence East on and along the South line of said North one-half of the Northeast Quarter of the  

Southwest Quarter of Section 6 a distance of 580 feet to a point, thence to the point of  

Beginning. 

 

Situated in Madison County, Illinois 

 

Permanent Parcel Number 01-1-24-06-00-000-020 

 

 PARCEL 4 



 

Part of the North Half of the Northeast Quarter of the Southwest Quarter of Section 6, Township 

3 North, Range 5 West of the 3rd Principal Meridian, Madison County, Illinois, more particularly 

described as follows: 

 

Commencing at the West Quarter corner of Section 6, Township 3 North, Range 5 West of the 3rd 

Principal Meridian, Madison County, Illinois; thence North 87 degrees 36 minutes 00 seconds East 

a distance of 2406.66 feet along the North line of the Southwest Quarter of said Section 6 to a 

Brass Monument marking the center of said Section 6; thence South 00 degrees 44 minutes 46 

seconds East a distance of 33.01 feet along the East line of said Southwest Quarter to a point on 

the Southerly right of way of Old US Route 40 (Highland Road), said point also being the point of 

beginning of the land to be herein described; running thence South 00 degrees 44 minutes 46 

seconds East a distance of 628.07 feet along the East line of said Southwest Quarter to the 

Southeast corner of the North Half of the Northeast Quarter of said Southwest Quarter; thence 

South 87 degrees 57 minutes 36 seconds West a distance of 399.94 feet along the South line of 

said North Half; thence North 00 degrees 44 minutes 46 seconds West a distance of 625.56 feet 

along a line parallel to the East line of said Southwest Quarter to a point on the Southerly right of 

way of Old US Route 40 (Highland Road); thence North 87 degrees 36 minutes 00 seconds East a 

distance of 400.00 feet along said Southerly right of way line, said line also being parallel to and 

33 feet South of the North line of said Southwest Quarter, to the point of beginning.   

 

Situated in Madison County, Illinois.  

 

Permanent Parcel Number 01-1-24-06-00-000-019.001 

 

Published by Order of the Highland City Council 

Chris Conrad, City Manager 
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City of Highland 
Finance Department 

  

 

  

 

MEMO TO: Chris Conrad, City Manager 

FROM: Reanna Ohren, Director of Finance 

SUBJECT: Budget Amendment 

DATE:  December 18, 2023 

 

 

 

I have prepared an ordinance for the upcoming agenda on December 18, 2023 that proposes a budget 

amendment for the budget year ending April 30, 2024.  This amendment is needed in order to levy 

funds in the amount requested for social security and auditing expenditures.  If you have any 

questions regarding this please let me know. 

 

Thank you, 

Reanna Ohren 

 

 

 

 



ORDINANCE NO.     

 

AN ORDINANCE AMENDING ORDINANCE 3262 OF THE CITY OF HIGHLAND, 

ILLINOIS, PASSED ON APRIL 17, 2023, ADOPTING THE FINANCIAL BUDGET OF 

THE CITY OF HIGHLAND, ILLINOIS FOR THE FISCAL YEAR 2023-2024 
 

 WHEREAS, on the 17th day of April, 2023 the City Council of the City of Highland 

Madison County, Illinois adopted an ordinance entitled: 

"AN ORDINANCE ADOPTING THE FINANCIAL BUDGET OF THE CITY 

OF HIGHLAND, ILLINOIS FOR THE FISCAL YEAR BEGINNING MAY 1, 

2023 AND ENDING APRIL 30, 2024 AND AUTHORIZING THE 

EXPENDITURES THEREIN CONTAINED" 

WHEREAS, pursuant to 65 ILCS 5/8-2-9.6 the annual City budget may be revised by 2/3 

vote of the City Council; 

 

 NOW THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF 

HIGHLAND, ILLINOIS AS FOLLOWS: 

 

That the budget amendment identified by reference to the attached Exhibit “A” shall be 

and constitute amendments to the Budget referenced above by the budget changes as set forth in 

the attached Exhibit “A”.  

 

That this Ordinance shall be known as Ordinance No.   , and shall be in full 

force and effect after its adoption, as provided by law. 

 

 Passed by the City Council of the City of Highland, Madison County, Illinois and 

deposited and filed in the Office of the City Clerk, on the    day of December 2023, the 

vote being taken by ayes and noes and entered upon the legislative records as 

 

AYES:   

 

NOES:   

 

ABSENT:  

 

APPROVED: 

 

 

              

      Kevin B. Hemann, Mayor 

City of Highland, Madison County, Illinois 

ATTEST: 

 

 

        

Barbara Bellm, City Clerk 

City of Highland, Madison County, Illinois 



Exhibit "A"
BUDGET AMENDMENTS - DECEMBER 2023

The budget change is necessary in order to levy enough taxes to cover next year's estimated expenses.
The rule is - we may not levy any more tax revenue for next year than we budgeted for in this fiscal year. 

Account Number Fund Line Description Budget was Change New Budget Description
704-704-5-140-00 Social Security Social Security 500,000.00        2,000.00            502,000.00        For tax levy purposes- Social Security
705-705-5-210-00 Audit Fund Auditing 39,000.00           1,000.00            40,000.00           For tax levy purposes- Auditing
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City of Highland 
Finance Department 

  

 

  

 

MEMO TO: Chris Conrad, City Manager 

FROM: Reanna Ohren, Director of Finance 

SUBJECT: 2023 Tax Levy Ordinance 

DATE:  December 18, 2023 

 

 

I am placing the 2023 tax levy ordinance on the agenda for the meeting on December 18, 2023.  The 

amounts requested have not changed from the estimated amounts approved via resolution on 

November 20th.  If you have any questions regarding any of the amounts requested please let me 

know. 

 

 

Thank you, 

Reanna Ohren 

 

 

 

 



ORDINANCE NO.     

 

AN ORDINANCE FOR THE LEVY, ASSESSMENT, AND 

COLLECTION OF 2023 TAXES TO BE PAYABLE IN 2024 
 

WHEREAS, the City Council of the City of Highland, County of Madison, State of 

Illinois, did on the 17th day of April 2023 adopt the "Annual Budget" for the said City of 

Highland for the aggregate sum of Fifty Four Million, One Hundred And Five Thousand, Six 

Hundred And Sixty Eight Dollars ($54,105,668) which said budget was duly considered and 

heard by the public hearing on the 17th of April 2023 in accordance with the provisions of the 

Illinois Compiled Statutes, Chapter 65, Act 5, Article 8, Division 2, Section 9.4 and Section 9.9. 

WHEREAS, the above annual budget was amended by the corporate authorities of the 

City of Highland on December 18, 2023; and these budget amendments have been included in 

the amounts listed as the amount budgeted in the attached detail for the tax levy for December 

2023. 

WHEREAS, the corporate authorities of the City of Highland have ascertained through 

the above described budget adoption process the total amount deemed necessary to defray 

expenses and liabilities for all corporate purposes and desire to levy taxes in accord therewith, 

pursuant to Illinois Compiled Statutes, Chapter 65, Act 5, Article 8, Division 3, Section 1; 

NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY 

OF HIGHLAND, ILLINOIS AS FOLLOWS:   

SECTION 1. That there shall be and is hereby levied upon all taxable property within 

the corporate limits of the City of Highland, Illinois, subject to taxation for 2023 taxes payable in 

2024 as that property is assessed and equalized for state and county purposes, the sum of Four 

Million, Five Hundred And Eighty Thousand, Two Hundred And Ninety Six Dollars 

($4,580,296), for the specific purpose in said budget and in the respective sums as follows: 

 



CITY OF HIGHLAND Amount to be

Amount Received from AMOUNT

TAX LEVY FOR DECEMBER 2023 Budgeted Other Sources   LEVIED  

TOTAL GENERAL ADMINISTRATION $2,227,364 $1,418,919 $808,445

     REF:  General Corporate Tax  (65 ILCS 5/8-3-1)

TOTAL POLICE $3,252,266 $3,070,184 $182,082

     REF:  Police Protection Tax  (65 ILCS 5/11-1-3)

TOTAL FIRE $4,897,434 $4,715,352 $182,082

     REF:  Fire Protection Tax  (65 ILCS 5/11-7-1 and 5/11-7-3)

TOTAL COMMUNITY BUILDING $580,531 $398,449 $182,082

     REF:  Community Building Tax  (65 ILCS 5/11-63-1)

TOTAL PLAYGROUND AND REC PROGRAMS $580,531 $362,032 $218,499

     REF:  Playground & Rec Tax  (65 ILCS 5/11-95-7 and 5/11-95-8)

TOTAL PUBLIC COMFORT STATION $60,000 $10,000 $50,000

     REF:  Public Comfort Station Tax  (65 ILCS 5/11-21-4)

TOTAL CULTURAL ACTIVITIES 84,000.00           $44,000 $40,000

     REF:  Cultural Activities Tax  (65 ILCS 5/11-45-1)

TOTAL POLICE PENSION FUND $1,001,500 $341,500 $660,000

     REF:  Police Pension Fund (40 ILCS 5/3-125)

TOTAL SOCIAL SECURITY $502,000 $0 $502,000

     REF:  Social Security Tax  (40 ILCS 5/21-110) and

               Medicare Tax (40 ILCS 5/21-110.1)

TOTAL MUNICIPAL AUDITING $40,000 $0 $40,000

     REF:  Municipal Auditing Tax  (65 ILCS 5/8-8-8)

TOTAL IMRF $355,000 $5,000 $350,000

     REF:  Illinois Municipal Retirement Fund  (40 ILCS 5/7-171)

TOTAL INSURANCE AND TORT JUDGMENTS $323,521 $3,521 $320,000

     REF:  Insurance and Tort Judgments  (745 ILCS 10/9-107)

TOTAL SCHOOL CROSSING GUARD $9,000 $0 $9,000

     REF:  School Crossing Guards Tax  (65 ILCS 5/11-80-23)

TOTAL INSTALLMENT CONTRACTS $47,000 $17,000 $30,000

     REF:  Installment Contracts (65 ILCS 5/11-76.1-2)

TOTAL AMBULANCE $2,298,311 $1,691,370 $606,941

     REF:  Ambulance Tax  (65 ILCS 5/11-5-7)

TOTAL LIBRARY - INSURANCE AND TORT JUDGMENTS $56,750 $21,750 $35,000

     REF:  Insurance and Tort Judgments  (745 ILCS 10/9-107)

TOTAL LIBRARY TAX ACCOUNT $365,000 $836 $364,164

     REF:  Library Tax  (75 ILCS 5/3-1 and 5/3-4)

GRAND TOTAL OF TAXES LEVIED 4,580,295$ 
 

 



SECTION 2. The amount budgeted and not carried forward in the Tax Levy Ordinance 

will be paid out of the monies from other sources than the Tax Levy. 

SECTION 3. The City Clerk of the City of Highland, Illinois, is hereby authorized and 

directed to promptly file under the seal of the City of Highland, a duly certified copy of this 

Ordinance with the County Clerk, Madison County, Illinois. 

SECTION 4. That this Ordinance shall be known as Ordinance No.   , and 

shall be in full force and effect after its adoption, as provided by law. 

SECTION 5. This levy Ordinance is adopted pursuant to the procedures set forth in the 

Illinois Municipal Code. 

Passed by the City Council of the City of Highland, Madison County, Illinois and 

deposited and filed in the office of the City Clerk on this    day of   , 2023 

the vote being taken by ayes and noes entered on the legislative record as follows: 

 

AYES:   

 

NOES:   

 

ABSENT:  

 

Approved by the Mayor this 18th day of December 2023. 

 

 

 

              

      Kevin B. Hemann, Mayor 

City of Highland, Madison County, Illinois 

ATTEST: 

 

 

 

        

Barbara Bellm, City Clerk 

City of Highland, Madison County, Illinois 



 

 

CLERK CERTIFICATE 

 

 

 

STATE OF ILLINOIS  

     SS 

COUNTY OF MADISON  

 

 

 The undersigned, Barbara Bellm, the duly elected and serving City Clerk of the City of 

Highland, Illinois, hereby certifies that Ordinance No. ____________, levying 2023 taxes 

payable in 2024 is a true and accurate copy of the said Ordinance as the same is enrolled in the 

books and records of the City of Highland, Illinois; and as was duly adopted by the City Council 

of the said City on      , 2023 at a regular City Council meeting 

held in accord with the Illinois Open Meetings Act. 

 

 

 

              

Barbara Bellm, City Clerk 

 

 

 

 

 

 

  (Seal) 



 

TRUTH-IN-TAXATION 

CERTIFICATE OF COMPLIANCE 
 

 

 

I, Kevin B. Hemann, Mayor of the City of Highland, hereby certify to the Madison County Clerk 

that the City of Highland, Illinois has complied with all provisions of Section 18-60 through 18-

85 of the "Truth-In-Taxation Law" with respect to the adoption of the 2023 Tax Levy. 

 

 

 

--CHECK ONE BOX-- 

 

 [ X ] The District levied an amount of ad valorem tax that is less than or equal to  

  105% of the final aggregate levy extension of the preceding year, thereby  

  requiring no Truth-In-Taxation hearing and/or notice. 

 

 

--OR-- 
 

 

 [   ] The District levied an amount of ad valorem tax that is greater than 105% of 

the final aggregate levy extension of the preceding year and complied with the 

publication and hearing provisions of Section 18-75 and 18-80 of the Law. 

 

Said Notice was published in the Troy Times Tribune on    .  

 

  Said Public Hearing was held on     . 

 

 

 

 

 

              

       Kevin B. Hemann, Mayor 

       City of Highland, Madison County, Illinois 

 

 

 

              

       Date 
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RESOLUTION NO.      
 

RESOLUTION APPROVING ANNEXATION AGREEMENT WITH  

DUANE STEINER AND MELANIE STEINER, ON BEHALF OF DSM FAMILY LLC 

 

WHEREAS, the City of Highland, Madison County, Illinois (hereinafter “City”), is a non-

home rule municipality duly established, existing and operating in accordance with the provisions 

of the Illinois Municipal Code (Section 5/1-1-1 et seq. of Chapter 65 of the Illinois Compiled 

Statutes); and 

WHEREAS, Duane Steiner and Melanie Steiner, on behalf of DSM Family LLC 
(“Owner”), desire to enter an annexation agreement with City; and  
 

WHEREAS, Owner is the owner of record of certain land shown on the plat of annexation 

and legal description shown and stated in the proposed Annexation Agreement attached hereto as 

Exhibit A (hereinafter “Annexed Property”); and 

 

WHEREAS, Owner intends to have the Annexed Property rezoned to “I” Industrial, and to 

have a solar farm constructed on the Annexed Property subsequent to the Annexed Property being 

annexed into City; and 

 

WHEREAS, the Annexed Property is contiguous to the Corporate Limits of City; and 

 

WHEREAS, the Annexed Property is not currently a part of any other city, town, or village, 

and may be annexed to City as provided in Section 7-1-8 of the Illinois Municipal Code (65 ILCS 

5/7-1-8); and 

 

WHEREAS, Owner desires to have the Annexed Property shown and described in Exhibit 

A annexed to City upon certain terms and conditions set out in the Annexation Agreement; and  
 

WHEREAS, City has determined it to be in the best interests of City to enter into the 

Annexation Agreement, pursuant to the provisions of Section 11-15.1-1, et seq., of the Illinois 

Municipal Code (65 ILCS 5/11-15.1-1, et seq.); City fixed a date and time for a public hearing on 

this proposed Annexation Agreement; City published notice of that date and time “not more than 

30 nor less than 15 days before the date fixed for the hearing” (as required by Section 11-15.1-3 

of the Illinois Municipal Code [65 ILCS 5/11-15.1-3]); City conducted the public hearing; and 

 

 WHEREAS, City has determined it is in the best interests of public health, safety, general 

welfare and economic welfare to enter into the Annexation Agreement (Exhibit A) with Owner; 

and 

 

WHEREAS, City has determined the Mayor should be authorized and directed, on behalf 

of City, to execute the Annexation Agreement attached hereto as Exhibit A. 
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 NOW THEREFORE BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY 

OF HIGHLAND, ILLINOIS AS FOLLOWS: 

 

Section 1. That the foregoing recitals be and are hereby incorporated in this Resolution. 

 

Section 2. That the Mayor is authorized and directed, on behalf of City, to execute the 

Annexation Agreement attached hereto as Exhibit A. 

 

Section 3. That this Resolution shall be known as Resolution No.     

and shall be in full force and effect from and after its passage.  

 

 

Passed by the City Council of the City of Highland, Illinois, and deposited and filed in 

the Office of the City Clerk, on the    day of   , 2023, the vote being taken 
by ayes and noes, and entered upon the legislative records, as follows: 
 

AYES:   

 

NOES:   

 

ABSENT:  

 

 

      APPROVED: 

 

 

 

              

Kevin B. Hemann 

Mayor 

City of Highland 

Madison County, Illinois 

 

 
ATTEST: 

 

 

 

        

Barbara Bellm 

City Clerk 

City of Highland 

Madison County, Illinois 
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(the above space for Recorder's use only) 

ANNEXATION AGREEMENT 

THIS ANNEXATION AGREEMENT, is made and entered into this   day of 
    , 2023, by and between the City of Highland, Illinois, hereinafter "City,” 
by and through its Mayor and the members of its City Council, hereinafter "Corporate 
Authorities," and Duane Steiner and Melanie Steiner, on behalf of DSM Family LLC, hereinafter 
"Owner." 
 

WHEREAS, Owner is the owner of record of certain land shown on the plat of annexation 

attached hereto as Exhibit A; and 

 

WHEREAS, Owner is the owner of record of: 

 

1. Parcel 1 – 01-1-24-06-00-000-025.002 – plus / minus 55.3 acres 

2. Parcel 2 – 01-1-24-07-00-000-002 – plus / minus 37.5 acres 

3. Parcel 3 – 01-1-24-06-00-000-020 – plus / minus .7 acres 

4. Parcel 4 – 01-1-24-06-00-000-019.001 – plus / minus 5.8 acres 
 

 

hereinafter “Annexed Property”, and more particularly described and attached hereto as Exhibit 

B; and 

 

WHEREAS, Owner intends to have the Annexed Property rezoned to “I” Industrial, and to 

have a solar farm constructed on the Annexed Property subsequent to the Annexed Property being 

annexed into City; and 

 

WHEREAS, the Annexed Property is contiguous to the Corporate Limits of City; and 

 

WHEREAS, the Annexed Property is not currently a part of any other city, town, or village, 

and may be annexed to City as provided in Section 7-1-8 of the Illinois Municipal Code (65 ILCS 

5/7-1-8); and 
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WHEREAS, Owner desires to have the Annexed Property shown and described supra, and 

described in Exhibits A and B, annexed to City upon certain terms and conditions hereinafter set 

forth; and  

WHEREAS, the Corporate Authorities, after due and careful consideration, have 

concluded that the annexation of the Annexed Property to City on the terms and conditions 

hereinafter set forth would further the growth of City, enable City to control the development of 

the area, and serve the best interests of City; and 

 

WHEREAS, Section 90-115, “Annexed territory,” of the Code of Ordinances, City of 

Highland, Illinois, provides,  

All property that is annexed to the city following the effective date of the ordinance 

from which this chapter derives, shall be annexed as R-1-C residential district. 

Nothing in this section should be construed to prevent the use of annexation 

agreements as set out in the state statutes; 

and 

WHEREAS, pursuant to the provisions of Section 11-15.1-1, et seq., of the Illinois 

Municipal Code (65 ILCS 5/11-15.1-1, et seq.), the Corporate Authorities fixed a date and time 

for a public hearing on this proposed Annexation Agreement; published notice of that date and 

time “not more than 30 nor less than 15 days before the date fixed for the hearing” (as required by 

Section 11-15.1-3 of the Illinois Municipal Code [65 ILCS 5/11-15.1-3]); and conducted the public 

hearing; and 

 

 WHEREAS, it is for the mutual benefit of City and Owner to enter into this Annexation 

Agreement. 

II. GENERAL AGREEMENT. 

 

NOW, THEREFORE, IN CONSIDERATION OF THE PREMISES AND OF THE 

MUTUAL COVENANTS AND AGREEMENTS HEREIN CONTAINED, IT IS HEREBY 

AGREED BY AND BETWEEN THE PARTIES HERETO AS FOLLOWS: 

1.  (Recital Incorporation.) The foregoing recitals are incorporated in and made a part 

of this Agreement. 

2.  (Statutory Authority.) This Annexation Agreement is made pursuant to and in 

accordance with the provision of Division 15.1 of Article 11 of the Illinois Municipal Code.  

 

3.  (Petition for Annexation.) Owner, upon execution of this Annexation 

Agreement, will prepare and file, pursuant to and in accordance with the provisions of Article 

7 of the Illinois Municipal Code, with the Corporate Authorities, a proper Petition for 

Annexation conditioned upon the terms and provisions of this Annexation Agreement, to 

annex to the City of Highland, Illinois, the Annexed Property, as shown and described in 

Exhibits A and B attached hereto. 
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4.  (Annexation.) The Corporation Authorities, upon the execution of this 

Annexation Agreement and upon the filing of a proper Petition for Annexation as hereinabove 

provided and in compliance with the provisions of Article 7 of the Illinois Municipal Code wil l 

enact an ordinance annexing the Annexed Property as shown and described in Exhibits A and 

B, to the City conditioned upon the terms and provisions of this Annexation Agreement. In  the 

event that the Annexed Property is not annexed to the City, pursuant to this Annexation 

Agreement and said Petition for Annexation, then and in that event only this Annexation 

Agreement shall not be binding upon the parties hereto. 

5.  (Time of Annexation.) Said annexation of the Annexed Property to the City shall 

take effect upon the adoption of the annexation Ordinance by the City. 

6.  (Zoning.) 

A. Owner realizes and understands that the Annexed Property, when 

annexed, will be Zoned R1 C Single Family Residential, subject to the 

restrictions of the City's Zoning Ordinance for that District. 

B. Owner realizes and understands that in order to change the zoning 
of any portion of this property, it must be accomplished following the rules 
of the City for zoning changes. 

C. The City agrees that it will not impose any public land donation or 
user fees, except as hereinafter set out. 

 
7.  (Codes and Ordinances; Fees.) 

A. To the extent of any conflict, ambiguity, or inconsistency between the 
terms, provisions, or standards contained in this Agreement and the terms, 
provisions, or standards, either presently existing or hereafter adopted, of 
the City Code, the Zoning Ordinance, the Subdivision Control Ordinance, 
as hereinafter identified, or any other City code, ordinance, or regulation, 
the terms, provisions, and standards of this Agreement shall govern and 
control. Notwithstanding the foregoing, if any City code, ordinance, or 
regulation is hereafter adopted, amended, or interpreted so as to be less 
restrictive on Owner with respect to the development of the Property than 
is the case under the existing law, then at the option of the Owner such less 
restrictive amendment or interpretation shall control. 

B. All codes, ordinances, rules, and regulations of the City in effect 

as of the date hereof shall continue in effect, insofar as they relate to the 

development of the Property, during the entire term of this Agreement, or 

until such time as the Annexed Property is annexed into City, except as 
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otherwise provided herein and except to the extent of amendments 

mandated by state or federal requirements.  

C. All codes, ordinances, rules, and regulations of the City in effect 

as of the date hereof that relate to building, housing, plumbing, electrical, 

and related restrictions affecting the development of the Property shall 

continue in effect, insofar as they relate to the development of the 

Annexed Property, during the entire term of this Agreement, or until such 

time as the Annexed Property is annexed into City, except as otherwise 

provided herein and except to the extent that said codes, ordinances, rules, 

and regulations are amended so as to be applicable to all property within 

the City for purposes of directly furthering the public health and safety. 

Such general changes to said codes, ordinances, rules and regulations 

include, but are not limited to, any changes necessitated by amendments 

to national building, plumbing, electrical or maintenance codes 

incorporated by the City's codes, ordinances, rules and regulations (i.e. 

BOCA Codes and International Property Maintenance Codes).  Owner 

acknowledge that changes made to City Code applicable to all City 

property will be applicable to the Annexed Property after the Annexed 

Property is annexed into City. 

D. No fee or charge of any description shall be imposed on Owner for 

or on the development and use of the Annexed Property unless, as of the 

date of this Agreement, such fee or charge is in existence and being 

collected by the City on a uniform basis from all owners, users, and 

developers of property within the City. The City shall not increase the 

amount of any fee or charge for building permit fees, occupancy permit 

fees, plan review fees, inspection fees, utility fees, application fees, or user 

fees during the term of this Agreement unless such increases are made 

generally applicable to all owners, users, and developers of property 

within the City.  All building permit and building inspection fees for any 

improvement constructed on the Annexed Property shall be due and 

payable upon issuance of a building permit for the improvement. 

8. (Fire Protection.) Upon the annexation of the Annexed Property, as 

shown and described in Exhibits A and B to the City, the City shall provide the same 

standard of fire protection to said tracts and to the buildings thereon which it provides 

to other similar areas in the City. 

9. (Police Protection.) Upon the annexation of the Annexed Property, as 

shown and described in Exhibits A and B to the City, the City shall provide the same 

standard of police protection to said tract and to the buildings thereon which it provides 

to other similar areas in the City. 
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10. (Garbage and Trash Pick-up.) Upon the annexation of the Annexed 

Property, as shown and described in Exhibits A and B to the City, the City shall provide 

the same standard of garbage and trash pick-up to said real estate which it provides to 

other similar areas in the City, and Owner and it's successors and assigns shall pay the 

monthly service and assessment charges therefor, which monthly service and assessment 

charges shall not exceed those charged to others similarly situated in the City. 

 

11.  (Utilities.) 

 A.  (General Utility Provisions.) 

1)  Owner agrees to grant to the City or City franchisee's easements for 
general public utility purposes over, upon and across areas upon 
which such utilities are to be placed of a width required by the utility 

provider.  Said utility easements are for all utilities now known, or 
presently unknown, for the Annexed Property. 

 B.  (Electric Utilities.) 

1) The City, so long as it operates its own electric system and 

is willing and able to provide electric service to the Annexed 

Property as shown and described in Exhibits A and B, shall be the 

sole provider of electric service to the Annexed Property.   

2) The City shall extend, install and provide adequate 

underground electrical service to the Annexed Property according 

to the usual rules of the installation of such electrical services.   

3) Owner and its successors and assigns shall pay the monthly 

charges for electrical services which monthly charges shall not 

exceed those charged to others similarly situated in the City.   

4) Should Owner desire to install street lights other than those 

normally provided by the City, the City shall install such lights as 

requested by Owner, and Owner agrees to pay the difference 

between the pole and light normally installed by the City and the 

actual pole and light requested Owner or Developer.   

5) Owner shall pay 100% of all electrical hook-up or tap-on 

fees, for electrical service provided to the Annexed Property unless 

waived by City. 
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C. (Water Utilities.) 

1) The City, so long as it operates its own water distribution 

system and is willing and able to provide water service to the 

Annexed Property shown and described in Exhibits A and B shall 

be the sole provider of potable water service to the Annexed 

Property. 

2) Owner and its successors and assigns shall pay the monthly 

charges for water service which monthly charges shall not exceed 

those charged to others similarly situated in the City. 

3) Owner may attach its water mains and water service 

connections to the City's water mains subject to the payment of the 

current hookup, tap-on or similar charge of the City unless waived 

by City. 

D.  (Sanitary Utilities.) 

1) The City, so long as it operates its own sanitary sewer 

system and is willing and able to provide sanitary sewer service to 

the Annexed Property shown and described in Exhibits A and B 

shall be the sole provider of sanitary sewer service to the Annexed 

Property. 

2) Owner and its successors and assigns may attach their 

sanitary sewer lines to the City sanitary sewer line to be constructed 

by the City subject to the payment of the current sewer hookup or 

tap-on charges of the City unless waived by City. 

3) Owner or Developer and its successors and assigns shall pay 

the monthly charges for sanitary sewer service which monthly 

charges shall not exceed those charged to others similarly situated 

in the City. 

E.  (Highland Communication Services – internet services, cable television 
services, telephone services, and/or other HCS services) 

1) The City, d/b/a Highland Communication Services 

(“HCS”), so long as it operates its own internet service, cable 
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television service, telephone service, and/or service operation or 

any kind, and is willing and able to provide internet service, cable 

television service, telephone service, and/or service operation or 

any kind, to the Annexed Property shown and described in Exhibits 

A and B, shall be given the last right of refusal to any contract 

offered by any other services provider for services of internet 

service, cable television service, telephone service, and/or service 

operation or any kind, to the Annexed Property shown and 

described in Exhibits A and B.   

2) Owner and its successors and assigns shall pay the HCS 

monthly charges for internet service, cable television service, 

telephone service, and/or service operation or any kind, which 

monthly charges shall not exceed those charged to others with HCS 

services similarly situated in the City. 

12. (Time of the Essence.) It is understood and agreed by the parties hereto that 

time is of the essence regarding this Annexation Agreement, and that all parties will make 

every reasonable effort to expedite the subject matters hereof.  It is further understood and 

agreed by the parties hereto that the successful consummation of this Annexation 

Agreement requires their continued cooperation. 

13. (Agreement. Binding on Successors; Term.) This Annexation Agreement 

shall be binding upon the parties hereto, their respective successors and assigns for a full 

term of twenty (20) years commencing on the date of execution hereof, as presently 

provided by statute.  At such time the Annexed Property is annexed into the City, the 

current City Code and all applicable City Ordinances shall apply to the Annexed Property.  

And to the extent permitted thereby it is agreed that in the event that the annexation of the 

Annexed Property shown and described in Exhibits A and B or the terms of this 

Annexation Agreement be challenged in any court proceeding, the period of time during 

which such litigation is pending shall not be included in calculating said term. 

14. (Paragraph Titles.) Paragraph titles or captions contained in this 

Annexation Agreement are inserted only as a matter of convenience, and in no way do 

they define, modify, limit, extend or describe the scope of this Annexation Agreement, 

nor are they relevant to the intent to any of the provisions hereof. 

15. (Warranty of Title.) Owner warrants that at the time of any public hearing 

on this Agreement and any annexation of the property shown and described in Exhibits 

A and B, that it is the sole and only owner of all of the record title of the said real estate, 

and that there are no electors residing on the real estate shown and described in Exhibits 
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A and B, and that it has the full right to execute this Agreement and any conveyances 

required hereby. 

 

16. (Miscellaneous.) 

A. (Amendment.) This Agreement, and any exhibits attached hereto, 
may be amended only by the mutual consent of the Parties, by adoption of 
an ordinance by the City approving said amendment as provided by law 
and by the execution of said amendment by the Parties or their successors 
in interest. 

B. (Severability.) If any provision, covenant, agreement, or portion 
of this Agreement or its application to any person, entity, or property is 
held invalid, such invalidity shall not affect the application or validity 
of any other provisions, covenants, or portions of this Agreement, and, 
to that end, all provisions, covenants, agreements, and portions of this 
Agreement are declared to be severable. If for any reason the annexation 
or zoning of the Property is ruled invalid, in whole or in part, the 
Corporate Authorities, as soon as possible, shall take such actions 
(including the holding of such public hearings and the adoption of such 
ordinances and resolutions) as may be necessary to give effect to the 
spirit and intent of this Agreement and the objectives of the Parties, as 
disclosed by this Agreement, provided that the foregoing shall be 
undertaken at the expense of Owner. 

C. (Entire Agreement.) This Agreement sets forth all agreements, 
understandings, and covenants between and among the Parties. This 
Agreement supersedes all prior agreements, negotiations, and 
understandings, written and oral, and is a full integration of the entire 
agreement of the Parties. 

17. (Notices.) That any and all notices or requests given under this Agreement 

shall be in writing and delivered personally or by Certified, Return Receipt Requested 

U.S. Mail to: 

1) City - City of Highland, 1115 Broadway, Highland, Illinois  62249. 
 

2) Owner- DSM Family LLC, 12633 Fairway Cove, CT, Fort Meyers, FL  
33905  

Said notices or requests will be deemed received, if mailed, the next business day after mailing. 
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III. SPECIFIC AGREEMENTS. 

To the extent of any conflict, ambiguity, or inconsistency between the terms, provisions, 
or standards contained in Section II above and the terms or provisions of this Section, the terms 
contained in this Section III shall govern and control. 

 

18. (Stormwater Facilities.) Owner agrees that, as a condition to the 

acceptance of this Annexation Agreement by the City of Highland, it will execute a 

Stormwater Drainage Facilities Maintenance Agreement with the City of Highland, 

Illinois.  

19. (Sidewalks.) Owner shall not be required to install sidewalks for this 

proposed development. 

20. (Permit Fee Increases.) Any ordinance, resolution, or motion of the City 

imposing any new permit fees or increasing the amount of the existing permit fees, Plan 

review and inspection fees, license fees not otherwise set by this Agreement, or any 

other fees imposed by the City that are applicable to or required to be paid by the Owner, 

any operators or occupant or any contractors, subcontractors, material suppliers, or 

other performing work or supplying materials in connection with jobs in any part of the 

real estate which is shown and described in Exhibits A and B shall take effect regarding 

the Annexed Property immediately after the passage of the increase by the City Council. 

If during the term of this Agreement, any such fees applicable to any area in the City 

or to any particular type of work are reduced, the fees applicable to said real estate shall 

be reduced correspondingly. 

21. City reserves the right to bring the Annexed Property within the boundaries 

of any business district, TIF district, enterprise zone, or any other recognized real estate 

area for purposes of generating additional tax revenue for City or providing any potential 

economic incentives to Owner or any successors, heirs and assigns. 

22. (Zoning.) After annexation, Owner shall apply for a change in zoning from 

R-1-C to “I” Industrial for the Annexed Property.  If the zoning change to “I” Industrial is 

not approved by the Corporate Authorities, Owner may disconnect from City and City 

agrees not to challenge the disconnection. 

23. After annexation, Owner reserves the right to disconnect from City if the 

planned solar farm project (“Project”) has not begun construction within two (2) years of 

the effective date of this Agreement.  If the Project has not begun construction within two 

(2) years of the effective date of this Agreement, and Owner desires to disconnect from 

City, City agrees not to contest the disconnection. 
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IN WITNESS WHEREOF, the City has had its name subscribed hereto by its Mayor and 

has had its Corporate Seal affixed hereto and attested by its City Clerk by authority of its City 

Council and Owner has subscribed its name. 

 

 

   CITY OF HIGHLAND, ILLINOIS 

 

 

   BY:           

    Kevin B. Hemann, Its Mayor 

 

 

ATTEST:          

Barbara Bellm, City Clerk 

 

 

 

 

   DSM FAMILY LLC 

 

 

   BY:           

     Duane Steiner, on behalf of DSM Family LLC 

 

 

   BY:           

     Melanie Steiner, on behalf of DSM Family LLC 
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ORDINANCE NO.     
 

AN ORDINANCE ANNEXING CERTAIN TERRITORY  

TO THE CITY OF HIGHLAND, MADISON COUNTY, ILLINOIS,  

OWNED BY DUANE STEINER AND MELANIE STEINER,  

ON BEHALF OF DSM FAMILY LLC,  

SPECIFICALLY:  PPN# 01-1-24-06-00-000-025.002; 01-1-24-07-00-000-002;  

01-1-24-06-00-000-020; AND, 01-1-24-06-00-000-019.001 

 

WHEREAS, the City of Highland, Madison County, Illinois (hereinafter “City”), is a non-

home rule municipality duly established, existing and operating in accordance with the provisions 

of the Illinois Municipal Code (Section 5/1-1-1 et seq. of Chapter 65 of the Illinois Compiled 

Statutes); and 

WHEREAS, Duane Steiner and Melanie Steiner, on behalf of DSM Family LLC 

(hereinafter "Owner”), is the owner of record of certain land shown on the plat of annexation 

attached hereto as Exhibit A; and 

WHEREAS, City has determined it to be in the best interests of public health, safety, 

general welfare and economic welfare to annex certain territory into City described as follows: 

 

1. Parcel 1 – 01-1-24-06-00-000-025.002 – plus / minus 55.3 acres 

2. Parcel 2 – 01-1-24-07-00-000-002 – plus / minus 37.5 acres 

3. Parcel 3 – 01-1-24-06-00-000-020 – plus / minus .7 acres 

4. Parcel 4 – 01-1-24-06-00-000-019.001 – plus / minus 5.8 acres 
 

hereinafter “Annexed Property”, and more particularly described and attached hereto as Exhibit 

B; and 

WHEREAS, Owner has filed with City, pursuant to Section 7-1-8 of the Illinois Municipal 

Code (65 ILCS 5/7-1-8), a Petition for Annexation; and 
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WHEREAS, all electors, if any, residing within the Annexed Property have been notified; 

and 

WHEREAS, the Annexed Property is contiguous to the Corporate Limits of City; and 

WHEREAS, the Annexed Property is not currently a part of any other city, town, or village, 

and may be annexed to City as provided in Section 7-1-8 of the Illinois Municipal Code (65 ILCS 

5/7-1-8); and 

WHEREAS, the Corporate Authorities, after due and careful consideration, have 

concluded that the annexation of the Annexed Property to City would further the growth of City, 

enable City to control the development of the area, and serve the best interests of City; and 

WHEREAS, Section 90-115, “Annexed territory,” of the Code of Ordinances, City of 

Highland, Illinois, provides,  

All property that is annexed to the city following the effective date of the ordinance 

from which this chapter derives, shall be annexed as R-1-C residential district. 

Nothing in this section should be construed to prevent the use of annexation 

agreements as set out in the state statutes; 

and 

WHEREAS, the legal notice regarding the intention of City to annex the said territory has 

been given to all public bodies and persons required to receive such notice by state statute; and 

WHEREAS, the Annexed Property is now in the Highland-Pierron Fire Protection District; 

and 

WHEREAS, City has notified all the trustees of the Highland-Pierron Fire Protection 

District, in writing by certified mail, at least ten (10) days in advance of the City Council’s 

consideration of this Ordinance; and 

WHEREAS, the Annexed Property is in Helvetia Township; and 

WHEREAS, City has notified the Township Commissioner of Highways, the Board of 

Town Trustees, the Township Supervisor, and the Township Clerk of Helvetia Township in writing 

by certified mail, at least ten (10) days in advance of the City Council’s consideration of this 

Ordinance; and 

WHEREAS, the City of Highland has recorded, or will record, in the Madison County 

Recorder’s Office an affidavit that service of such notices was made as provided by Section 7-1¬1 

of the Illinois Municipal Code (65 ILCS 5/7-1-1); and 

 WHEREAS, City Council has determined it is in the best interests of public health, safety, 

general welfare and economic welfare to annex the Annexed Property into City. 
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 NOW THEREFORE BE IT ORDAINED BY THE CITY COUNCIL OF THE 

CITY OF HIGHLAND, ILLINOIS AS FOLLOWS: 

 

Section 1. That the foregoing recitals be and are hereby incorporated in this 

Ordinance. 

Section 2. The Annexed Property, the boundaries of which are shown in the Plat of 

Annexation and attached hereto as Exhibit A, and the boundaries of which 

are shown in the Legal Description attached hereto as Exhibit B, is hereby 

annexed to the City of Highland, Illinois, an Illinois municipal corporation. 

Section 3. A copy of this Ordinance shall be recorded in the Madison County, Illinois, 

Recorder’s Office. 

Section 4. A copy of this Ordinance shall also be filed with the County Clerk of Madison 

County, Illinois. 

Section 5. The City Clerk shall also, within 30 days of the annexation, report the 

annexation by certified or registered mail to the election authorities having 

jurisdiction in the territory annexed and the post office branches serving the 

territory annexed. 

Section 6. This ordinance shall take effect immediately upon its passage and  

approval. 

Passed by the City Council of the City of Highland, Illinois, and deposited and filed in 

the Office of the City Clerk, on the    day of    , 2023, the vote being 

taken by ayes and noes, and entered upon the legislative records, as follows: 

 

AYES:   

 

NOES:   

 

ABSENT:  

 

      APPROVED: 

 

 

              

Kevin B. Hemann, Mayor 

City of Highland, 

Madison County, Illinois 

ATTEST: 

 

 

       

Barbara Bellm, City Clerk 

City of Highland, 

Madison County, Illinois 





Exhibit B 

Legal Description of Territory to be Annexed 

 
PARCEL 1  

 

The South Half of the Northeast Quarter of the Southwest Quarter of Section Six (6), Township Three (3) 

North, Range Five (5) West of the Third Principal Meridian, situated in Madison County, Illinois.   AND 

 

The Southeast Quarter of the Southwest Quarter of Section Six (6) in Township 3 North, Range Five (5) 

West of the Third Principal Meridian, situated in the County of Madison and State of Illinois. 

 

Except any interest in the coal, oil, gas and other mineral rights underlying the land which have been 

heretofore conveyed or reserved in prior conveyances, and all rights and easements in favor of the estate of 

said coal, oil, gas, and other minerals, if any. 

 

Situated in Madison County, Illinois 

 

Permanent Parcel Number 01-1-24-06-00-000-025.002 

 

PARCEL 2 

 

The Northeast Quarter of the Northwest Quarter of Section Seven (7), in Township 3 North, Range 5 West  

of the Third Principal Meridian , situated in the County of Madison and State of Illinois. 

 

Except any interest in the coal, oil, gas and other mineral rights underlying the land which have been 

heretofore conveyed or reserved in prior conveyances, and all rights and easements in favor of the estate of 

said coal, oil, gas, and other minerals, if any. 

 

Situated in Madison County, Illinois 

 

Permanent Parcel Number 01-1-24-07-00-000-002 

 

PARCEL 3 

 

The West 50 feet of the following described tract of real estate, to-wit: Beginning at a point on  

the North line of the Southwest Quarter of Section 6, Township 3 North, Range 5 West of the 

Third Principal Meridian, 623 feet West of the Northeast corner of said Southwest Quarter of  

Section 6, thence West a distance of 580 feet to the Northwest corner of the Northeast Quarter of  

said Southwest Quarter Section 6, thence South on and along the West line of the Northeast 

Quarter of the Southwest Quarter of said Section 6 a distance of 660 feet to the Southwest  

corner of the North one-half of the said Northeast Quarter of the Southwest Quarter of Section 

6, thence East on and along the South line of said North one-half of the Northeast Quarter of the  

Southwest Quarter of Section 6 a distance of 580 feet to a point, thence to the point of  



Beginning. 

 

Except any interest in the coal, oil, gas and other mineral rights underlying the land which have been 

heretofore conveyed or reserved in prior conveyances, and all rights and easements in favor of the estate of 

said coal, oil, gas, and other minerals, if any. 

 

Situated in Madison County, Illinois 

 

Permanent Parcel Number 01-1-24-06-00-000-020 

 

 PARCEL 4 

 

Part of the North Half of the Northeast Quarter of the Southwest Quarter of Section 6, Township 3 North, 

Range 5 West of the 3rd Principal Meridian, Madison County, Illinois, more particularly described as 

follows: 

 

Commencing at the West Quarter corner of Section 6, Township 3 North, Range 5 West of the 3rd Principal 

Meridian, Madison County, Illinois; thence North 87 degrees 36 minutes 00 seconds East a distance of 

2406.66 feet along the North line of the Southwest Quarter of said Section 6 to a Brass Monument marking 

the center of said Section 6; thence South 00 degrees 44 minutes 46 seconds East a distance of 33.01 feet 

along the East line of said Southwest Quarter to a point on the Southerly right of way of Old US Route 40 

(Highland Road), said point also being the point of beginning of the land to be herein described; running 

thence South 00 degrees 44 minutes 46 seconds East a distance of 628.07 feet along the East line of said 

Southwest Quarter to the Southeast corner of the North Half of the Northeast Quarter of said Southwest 

Quarter; thence South 87 degrees 57 minutes 36 seconds West a distance of 399.94 feet along the South 

line of said North Half; thence North 00 degrees 44 minutes 46 seconds West a distance of 625.56 feet 

along a line parallel to the East line of said Southwest Quarter to a point on the Southerly right of way of 

Old US Route 40 (Highland Road); thence North 87 degrees 36 minutes 00 seconds East a distance of 

400.00 feet along said Southerly right of way line, said line also being parallel to and 33 feet South of the 

North line of said Southwest Quarter, to the point of beginning.   

 

Except any interest in the coal, oil, gas and other mineral rights underlying the land which have been 

heretofore conveyed or reserved in prior conveyances, and all rights and easements in favor of the estate of 

said coal, oil, gas, and other minerals, if any. 

 

Situated in Madison County, Illinois.  

 

Permanent Parcel Number 01-1-24-06-00-000-019.001 
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RESOLUTION NO.      

 

RESOLUTION MAKING SEPARATE STATEMENT OF FINDINGS OF FACT 

IN CONNECTION WITH ORDINANCE GRANTING SPECIAL USE PERMIT  

FOR A SHORT-TERM RENTAL WITHIN THE C-2 ZONING DISTRICT  

AT 1014 LAUREL STREET, HIGHLAND, ILLINOIS 

 

WHEREAS, the City of Highland, Madison County, Illinois (hereinafter “City”), is a non-

home rule municipality duly established, existing and operating in accordance with the provisions 

of the Illinois Municipal Code (Section 5/1-1-1 et seq. of Chapter 65 of the Illinois Compiled 

Statutes); and  

WHEREAS, Section 90-81 of the Code of Ordinances, City of Highland, provides that the 

City Council “may grant a special use permit by ordinance,” but requires that “In a separate 

statement accompanying any such ordinance, the Council shall state findings of fact, and indicate 

reasons for approving . . . the request for a special use permit;” and 

  WHEREAS, Warson Development, LLC (“Owner”), has filed a Petition for a Special Use 

Permit to allow for a Short-term rental within the “C-2” zoning district at 1014 Laurel Street, 

Highland, IL  62249, PIN # 01-2-24-05-06-104-035 (“Property”), in accord with the Code of 

Ordinances, City of Highland; and 

 WHEREAS, a copy of the Petition for a Special Use Permit is attached as Exhibit A and 

incorporated by reference as though fully set forth herein; and 

 WHEREAS, a copy of the Combined Planning and Zoning Board (“CPZB”) Staff Report 

is attached hereto as Exhibit B and incorporated by reference as though fully set forth herein; and 

 WHEREAS, Exhibit A and Exhibit B were all considered as part of the Petition for a 

Special Use Permit by CPZB; and 

 WHEREAS, CPZB recommended approval of this special use pursuant to Exhibit A and 

Exhibit B.  See CPZB Determination of Special Use Permit attached hereto as Exhibit C. 
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 NOW, THEREFORE, BE IT RESOLVED, BY THE CITY COUNCIL OF THE 

CITY OF HIGHLAND: 

 Section 1. The City Council makes the following findings of fact concerning the 

procedures followed to present the Petition for a Special Use Permit (Exhibit A, B) for approval: 

 (a) The Administrator to whom the Petition for a Special Use Permit was submitted 

referred the matter to the CPZB. 

(b) The CPZB met in regular session on December 6, 2023, at 7:00 p.m., at the City 

Senior Center, Highland, Illinois, to consider and act upon the Petition for a Special Use Permit. 

(c) Public notice of the hearing to be held at the CPZB meeting was published pursuant 

to Illinois state law, and the Owner was notified of the hearing to be held at the meeting by mail, 

with postage thereon fully prepaid. 

(d) At the hearing, the CPZB took and heard evidence and the CPZB prepared and 

submitted its advisory report to the City Council recommending approval of the Petition for a 

Special Use Permit. 

(e) The City Council finds the steps recited above to be in compliance with the Code 

of Ordinances, City of Highland, to be facts, and further finds and determines that the matters and 

proceedings to date are in accordance with the Code of Ordinances, City of Highland. 

 Section 2. The City Council makes the following findings of fact concerning the merits 

of the Petition for a Special Use Permit (Exhibit A, B and C): 

 (a) The proposed Special Use will adequately protect the public health, safety, general 

welfare, economic welfare, and the physical environment of the surrounding area and the City. 

 (b) The proposed Special Use is consistent with the City’s Comprehensive Plan. 

 (c) The proposed Special Use would not have an adverse effect on public utilities or 

traffic circulation on nearby streets. 

 (d) There are no facilities near the proposed Special Use that require the need for 

special protection. 

 (e) The location – where the Special Use will be made pursuant to the Special Use 

Permit – is zoned “C-2” 

 (f) The granting of this Special Use Permit would be in the best interest of the City, 

and the Special Use Permit should be granted by ordinance. 
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Section 3. This Resolution shall constitute the separate statement of findings of fact, 

supporting the granting of the Special Use Permit, required by Section 90-81 of the Code of 

Ordinances, City of Highland, and shall be permanently attached to the ordinance adopted granting 

the Special Use Permit. 

 Section 4. This Resolution shall be known as Resolution No.     and 

shall be effective upon its passage and approval in accordance with law.  

 

Passed by the City Council of the City of Highland, Illinois, approved by the Mayor, and 

deposited and filed in the Office of the City Clerk, on the    day of   , 2023, 

the vote being taken by ayes and noes, and entered upon the legislative records, as follows: 

 

AYES:   

 

NOES:   

 

ABSENT:  

 

 

     APPROVED: 

 

 

 

              

      Kevin B. Hemann 

      Mayor 

      City of Highland 

      Madison County, Illinois 

 

 

ATTEST: 

 

 

 

        

Barbara Bellm  

City Clerk 

City of Highland 

Madison County, Illinois 



City of Highland 
Building and Zoning 

Meeting Date:  November 22, 2023 

From:  Mallord Hubbard, Economic Development Coordinator 

Location: 1014 Laurel Street 

Zoning Request: Special Use Permit 

Description: SUP to allow for a short-term rental in the C-2 district 
_____________________________________________________________________________________ 
Proposal Summary 

The applicant and property owner is Warson Development LLC. The applicant of this case is requesting 
the following Special Use Permit to comply with Table 3.1 of Section 90-201 of the City of Highland 
Municipal Code (hereafter known as the “zoning matrix”): 

- Warson Development LLC (2 North Meramec Ave) is requesting a Special Use Permit for a
short-term rental within the C-2 Central Business District at 1014 Laurel Street. (PIN# 01-2-24-
05-06-104-035)

The zoning matrix identifies “short term rental” as Special Use within the C-2 Central Business district. 

Comprehensive Plan Consideration 

The subject property is denoted as downtown on the Comprehensive Plan’s Future Land Use Map. A 
short-term rental is an appropriate Special Use for the downtown area.   

Surrounding Uses 

Direction Land Use Zoning 
North Voegele Photography Studio C-2
South Rogier Insurance Agency C-2
East Downtown Highland Square C-2
West Rear Parking Lot C-2

Standards of Review for Special Use Permits 

Below are the six (6) consideration items listed in Section 90-79 of the Zoning Code which the Combined 
Planning and Zoning Board shall take into account while reviewing a SUP request. 

1. Whether the proposed amendment or Special Use is consistent with the City's Comprehensive
Plan;

The proposed Special Use is consistent with the Comprehensive Plan.
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2. The effect the proposed amendment or Special Use would have on public utilities and on traffic 
circulation;  

The proposed short-term rental would not have an adverse effect on public utilities or traffic 
circulation on nearby streets. Off-street parking is provided.  

3. Whether the proposed design, location and manner of operation of the proposed Special Use 
will adequately protect the public health, safety and welfare, and the physical environment;  

The proposed Special Use will adequately protect the public health, safety and welfare, and the 
physical environment. 

4. The effect the proposed Special Use would have on the value of neighboring property and on 
this City's overall tax base;  

The proposed Special Use will not have a detrimental impact on the value of neighboring 
property. It will contribute to the City’s overall tax base through the hotel-motel tax generated.  

5. The effect the proposed Special Use would have on public utilities; and 

The proposed Special Use will utilize public utilities and will not have a detrimental impact on 
said utilities. 

6. Whether there are any facilities near the proposed Special Use, such as schools or hospitals that 
require special protection. 

There are no facilities near the proposed Special Use that require the need for special 
protection. 

Staff Discussion 

In addition to the Review Criteria listed above, Section 90-216 (“Short-Term Rentals”), Subsection C, of 
the Zoning Code requires four additional review criteria:  

1. The proposed short-term rental has complied with all provisions of subsection (b) of Section 90-
216 (Short Term Rental Requirements).  

The proposed short-term rental does comply with all requirements listed in Section 90-216(b) of 
the Zoning Code.  

2. The proposed short-term rental will not cause a negative cumulative effect when considered in 
conjunction with the effect of other short-term rentals in the immediate neighborhood.  

Staff believe that this short-term rental, in conjunction with other short-term rentals, will not 
have a negative cumulative effect on the neighborhood on the City as a whole.  
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3. The proposed short-term rental will not have a substantial adverse impact on the use, 
enjoyment, or property values of adjoining properties.  

The short-term rental will not have a substantial adverse impact on the use, enjoyment, or 
property values of adjoining properties, especially because of its location within the downtown 
core.  

4. The proposed short-term rental will not have an adverse effect upon the public health, welfare, 
or safety of the community.  

Staff believe that the proposed short-term rental will not have an adverse effect on the public 
health, welfare, or safety of the community.  

Staff sees a need for more hospitality businesses in Highland and a new short-term rental would help to 
meet this demand.   

It should be noted that off-street parking is not required in the area enclosed by 12th Street, Walnut 
Street, 9th Street, and Pine Street, provided the site is located within 500 feet of a public parking lot or 
an alternative parking plan is approved. The subject property is located within 500 feet of a public 
parking lot and therefore no off-street parking is required. 

Staff Recommendation 

Staff recommend approval of the Special Use Permit.  

Aerial Photograph 
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Site Photos 
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City of Highland 
DEPARTMENT OF ECONOMIC AND 

COMMUNITY DEVELOPMENT 
BUILDING AND ZONING DIVISION

SPECIAL USE PERMIT APPLICATION 

Certain uses, because of their special operational or physical characteristics, may or may not have a 

detrimental impact on nearby permitted uses, depending upon their precise location, manner of operation, 

and other factors. Such special uses require careful case-by-case review, and may be allowed only pursuant 

to the following requirements and procedures. 

1. Pre-Application Conference: A pre-application conference shall be required prior to submission of 
any application for Special Use Permit pursuant to Section   90.057.

2. Application & Fee: A proposal for a zoning district amendment shall be filed with the 
Administrative Official on forms provided herein along with a $250.00 review and processing fee 
as required pursuant to Section 90.067 of the City’s Zoning Code. Additionally, any proposal to 
construct a non-residential structure greater than 2,500 square feet shall comply with the Site 
Plan Review Procedures contained in Article 13 herein. An application shall not be scheduled for 
public hearing until the application form has been fully completed, the filing fee paid, and all 
required information submitted.

3. Public Notice - City: The Office of the Administrative Official shall be responsible for having an 
official notice of the public hearing published in a newspaper of general circulation at least fifteen
(15) days prior to the hearing.   The notice shall fix the time   and place of the hearing and shall 
describe generally the change   requested.

4. Notice to Neighbors - City: It shall be the City’s responsibility to submit a notice of intent to 
surrounding property owners by regular mail no less than 15 days prior to the scheduled meeting 
date. The notice shall contain the time and place of the public hearing and a statement regarding 
the purpose of the hearing, including, but not limited to, the location of the subject property(s) 
being considered for rezoning,  the existing and proposed zoning classifications and proposed uses 
for the site. (Notice must entail a minimum of 250 feet from the applicant’s property lines).

5. Public Hearing: The Combined Planning and Zoning Board shall hold a public hearing at which time 
citizens and parties of interest shall have an opportunity to be heard. At the hearing any 
interested party may appear and testify, either in person or by duly authorized agent or 
attorney. The public hearings are held in City Hall located at 1115 Broadway, Highland, IL in the 
Council Chambers.

6. Combined Planning and Zoning Board Recommendation: The Administrator shall prepare an 
advisory report on every request for a special use permit and present said report to the Combined 
Planning and Zoning Board at the next regular Combined Planning and Zoning Board meeting. The 
Combined Planning and Zoning Board shall hold a public hearing at which time citizens and parties 
of interest shall have an opportunity to be heard. In order to recommend approval or disapproval 
of a proposed special use permit, the Combined Planning and  Zoning Board shall  consider  the 
following matters:

a. Whether the proposed amendment or special use is consistent with the City's 
comprehensive plan;

b. The effect the proposed amendment or special use would have on public utilities and on 
traffic circulation;
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c. Whether the proposed design, location and manner of operation of the proposed special
use will adequately protect the public health, safety and welfare, and the physical
environment;

d. The effect the proposed special use would have on the value of neighboring property and
on this City's overall tax base;

e. The effect the proposed special use would have on public utilities; and

f. Whether there are any facilities near the proposed special use, such as schools or
hospitals that require special protection.

7. Decision by Council: The City Council shall act on every request for a special use permit at their
next regularly scheduled meeting following submission of the Combined Planning and Zoning
Board's advisory report. Without further public hearing, the Council may grant a special use permit
by an ordinance passed by simple majority vote of all members. In a separate statement
accompanying any such ordinance, the Council shall state their findings of fact, and indicate their
reasons for approving, with or without conditions, or denying the request for a special use
p e r m i t .
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EXHIBIT “A” 

Special Use Permit Application 

For Office Use Only 

Date Submitted:   

Filing Fee:   

Date Paid:   

Date Advertised:   

Date Notices Sent:   

Return Form To: 

Administrative 

Official City of 

Highland 12990 
Troxler Rd
Highland, IL  62249 

(618) 654-9891
(618) 654-1901 (fax)

Public Hearing Date: 

Zoning File #:     

APPLICANT INFORMATION: 

Applicant:  Phone: 

Address:  Zip: 

Email Address: 

Owner:  Phone: 

Address:  Zip: 

Email Address: 

PROPERTY INFORMATION: 

Street Address of Parcel ID of Property:   

Property is Located In (Legal Description): 

Present Zoning Classification: Acreage: 

Present Use of Property: 

Proposed Land Use: 

Description of proposed use and reasons for seeking a special use permit: 
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SURROUNDING LAND USE AND ZONING: 
Land Use Zoning 

North 

South 

East 

West 

Should this special use be valid only for a specific time period?  Yes No 

If Yes, what length of time?   

Does the proposed Special Use Permit meet the following  standards?  If  not, attach a 

separate sheet explaining  why. Yes No 

A. Will the proposed design, location and manner of operation of the proposed special use
will adequately protect the public health, safety and welfare, and the physical
environment; 

B. Is the proposed special use consistent with this City's Comprehensive  Plan;

C. Will the proposed special  use have a minimal negative impact on the value   of
neighboring property and on this City's overall tax  base;

D. Will the proposed special use have a minimal negative  impact  on  public utilities and
on traffic circulation on nearby streets;  and

E. Will the proposed special use have a minimal impact on the facilities near the proposed
special use, such as schools or hospitals require special protection?

THE FOLLOWING ITEMS MUST ACCOMPANY YOUR APPLICATION: 

1. One copy of a legal description AND warranty deed of the property. If the applicant is not the
property owner, a notarized letter from the property owner granting the applicant permission to
apply for the request will be required.

2. A current plat, site plan, survey, or other professional illustration.

3. One copy of a narrative statement describing the impact of the proposed change, including the

purpose of the request, the desired land use, any traffic conditions that may result, how the

proposed change may affect the character of the surrounding properties, and how the proposed

change will benefit the City of Highland.

4. Application fee.

5. Any other information required by planning staff (i.e. landscaping plan, elevation plan, exterior

lighting plan, etc).

I HAVE READ AND UNDERSTAND THE ABOVE CITY OF HIGHLAND PETITION TO THE COMBINED PLANNING & ZONING 
BOARD REQUIREMENTS. 

  Applicant’s Signature    Date 
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November 7, 2023 
 
TO:           Mallord Hubbard 
                 Economic Development Coordinator 
                 City of Highland, Illinois  
 
FROM:      David Schlafly 
                  Warson Development LLC 
                  2 North Meramec Ave 3rd floor 
                  St Louis MO 631025 
 
RE:           Special Use Permit Application for 1014 Laurel Street, Highland Il 62249 
                  Supplement information. 

 
Dear Mr. Hubbard, 
Please find enclosed additional information pursuant to the application for the property located 
at 1014 Laurel Street, Highland IL.  
 
Legal Description of the property. 
 
Thirty-three (33) feet off of the entire North side of Lot Numbered Seven (7) in Block Numbered 

Twenty-four (24) in the City of Highland, as the same appears from plat thereof recorded in the 

Recorder's Office of Madison County, Illinois in Plat Book 4 Page 40 and recopied in Plat Book 

15 on Page 20.  

 

 

Warranty Deed. 

 

See attached.  

   
                        

                                 
Statement describing the impact of the proposed change, purpose of the request, any traffic 

conditions that may result, how the proposed change will benefit the City Highland.  
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• Impact of the proposed change of use to allow the 2nd floor apartments to include 

Airbnb / Vacation rental. 

 

The second floor of 1014 Laurel Street existing condition and use is residential apartments.  

The second floor has been entirely gutted and rebuilt with new, thoroughly modern two – 2 

bedroom apartments with stylistic cues of the building’s historic newspaper past- The Journal 

building.  

 

Therefore, the requested additional  use is not a change in zoning classification or utilization, 

rather it is an enhancement of the residential zoning to permit the residential units to be rented 

as fully fixtures apartments to guests of Highland families and businesses for shorter stays.  

There is no additional impact on City services or parking. The use will add guests to the city 

downtown district  to shop and dine.  

 

• Change in traffic conditions.  

 

The present zoning permits two residential apartments, and the proposed change of use will 

remain two residential apartments, therefore there is no change to the traffic condition of the 

subject area.  

 

• Purpose of the request. 

The purpose of the request is to allow the future use of the second floor residential apartment 

units as Airbnb and short term vacation rentals in compliance with City of Highland zoning 

codes.  

 

• How the change of use will benefit the City of Highland.  

 

The new stylistic apartments bring much needed short term residential options to guests of 

Highland families and businesses.  

There is a scarcity of hotels, and  fully fixture residential units for visitors to the City of Highland.  

Guests come to Highland for many reasons, to attend weddings, anniversaries, festivals, or 

business meetings.  

The beautiful apartments being built at 1014 Laurel Street on Highland Square will complement 

the experience of guests to Highland  with beautiful modern residential environment within a 

historic brick building on the Square. The City of Highland residents will benefit from the 

addition of residential options for guests and increasing dining and shopping activity on the 

Square.  
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ORDINANCE NO.     

 

ORDINANCE GRANTING A SPECIAL USE PERMIT TO  

WARSON DEVELOPMENT, LLC TO ALLOW A SHORT-TERM RENTAL  

WITHIN THE C-2 ZONING DISTRICT  

AT 1014 LAUREL STREET, HIGHLAND, ILLINOIS 

 

 

WHEREAS, the City of Highland, Madison County, Illinois (hereinafter “City”), is a non-

home rule municipality duly established, existing and operating in accordance with the provisions 

of the Illinois Municipal Code (Section 5/1-1-1 et seq. of Chapter 65 of the Illinois Compiled 

Statutes); and  

WHEREAS, the City Council has made the findings of fact, and the statement of its reasons 

for granting the Petition for Special Use Permit in question, in a separate resolution numbered as 

Resolution No.     ; 

NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY 

OF HIGHLAND, AS FOLLOWS: 

 

Section 1. Warson Development LLC is hereby granted a Special Use Permit in the 

“C-2” zoning district, as defined in Chapter 90 of the Code of Ordinances, City of Highland, for a 

short-term rental at 1014 Laurel Street, Highland, IL  62249, PIN # 01-2-24-05-06-104-035 

(“Property”). 

Section 2. The Special Use Permit is granted for the Property.   

Section 3. This Ordinance shall be known as Ordinance No.     and 

shall be in full force and effect upon adoption. 

  Section 4. This ordinance shall be in full force and effect from and after its passage, 

approval, and publication in pamphlet form as provided by law. 
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Passed by the City Council of the City of Highland, Illinois, and deposited and filed in the 

office of the City Clerk on the    day of    , 2023, the roll call 

vote being taken by ayes and noes and entered upon the legislative record as follows: 

 

AYES:   

 

NOES:   

 

ABSENT:  

 

 

     APPROVED: 

 

 

 

              

      Kevin B. Hemann 

      Mayor 

      City of Highland 

      Madison County, Illinois 

 

 

ATTEST: 

 

 

 

        

Barbara Bellm 

City Clerk 

City of Highland 

Madison County, Illinois 

 



 
P.O. Box 218    •   Highland, IL 62249    •   Phone 618-654-9891  •   Fax 618-654-4768 

 

               City of Highland 
 
 
 
 
 
 
 
 
 

Memo To:  Christopher Conrad, City Manager 

 

From:    Jackie Heimburger, Director of Support Services 

 

Date:   December 11, 2023 

 

Subject:  Joint Purchasing Agreement for City Hall Furniture 

 

 

Recommendation 

 

I recommend that you request council to waive customary bidding practices and approve to 

utilize Global Furniture Group joint purchasing agreement, Contract #EQ-52920-01F in 

order to purchase furniture for City Hall.  Global Furniture Group is a Public Sector 

purchasing cooperative that public entities may utilize as authorized under the Illinois 

Statutes for non-home rule communities according to the Illinois Governmental Joint 

Purchasing Act 325 ILCS 525/4.2.    

 

Discussion 

 

The City staff have been consulting with a representative from Indoff to help design the 

furniture layout for City Hall.  If the council approves City Hall to utilize the Global 

Furniture Group joint purchasing agreement, City Hall will order through Indoff LLC, 

11816 Lackland Rd, St Louis, MO 63146 utilizing the joint purchasing agreement contract 

#EQ-52920-01F which will provide us with the pre-negotiated government pricing.   

 

Financial Impact 

 

The financing for replacing furniture for City Hall was included in the City Hall 

renovations and we should be able to stay within the expected budget.   
 
 

  
 

 
 
 
 
 

 
 
 



 

133071265.1  

 

 

 

 

 

 

RESOLUTION NO.      

RESOLUTION WAIVING COMPETITIVE BIDDING REQUIREMENT AND 

APPROVING AND AUTHORIZING THE PURCHASE OF OFFICE FURNITURE, AND 

OTHER NEEDED PRODUCTS AND MATERIALS FOR CITY HALL RENOVATION, 

FROM GLOBAL FURNITURE GROUP, THROUGH THE STATE OF ILLINOIS 

JOINT PURCHASING PROGRAM AS A SOLE SOURCE PURCHASE 

 

WHEREAS, the City of Highland, Madison County, Illinois (hereinafter “City”), is a non-

home rule municipality duly established, existing and operating in accordance with the provisions 

of the Illinois Municipal Code (Section 5/1-1-1 et seq. of Chapter 65 of the Illinois Compiled 

Statutes); and 

WHEREAS, City Council has been advised of the need for office furniture, and other 

related products and materials, for the City Hall renovation; and  

WHEREAS, pursuant to 30 ILCS 525/4.2: 

Sec. 4.2.  Any governmental unit may, without violating any bidding requirement otherwise 

applicable to it, procure supplies and services under any contract let by the State pursuant to lawful 

procurement procedures. 

(See State of Illinois Governmental Joint Purchasing Act; 30 ILCS 525 et seq.); and 

WHEREAS, pursuant to the City of Highland purchasing policy: 

 State of Illinois 

City employees are authorized to obtain goods and services using the State of Illinois 

Joint Purchasing program.  When available through the State program, it is not necessary 

for City employees to obtain quotes or to competitively bid the goods or services which 

are sought.  Employees shall be responsible, however, for ensuring that the goods or 

services are of a quality sufficient to meet the City’s needs and that pricing is 

competitive. 

When making purchases using the State’s assigned vendor, employees shall submit a 

purchase order to the vendor directly and shall include the State of Illinois contract 

number and the City’s assigned Joint Purchasing member I.D. number on the purchase 

order.  This information should be included on the purchase order.  

(See City of Highland Purchasing Policy); and 

WHEREAS, City desires to purchase office furniture, and other related products and 

materials, from Indoff LLC, 11816 Lackland Rd, St Louis, MO 63146, utilizing the joint 

purchasing agreement contract #EQ-52920-01F, guaranteeing pre-negotiated government pricing 

(“Indoff LLC”); and  
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WHEREAS, City Council deems it to be in the best interests of City to waive the 

competitive-bidding requirement and to purchase office furniture, and other related products and 

materials, through the State of Illinois Joint Purchasing program from Indoff LLC as a sole source 

purchase; and 

WHEREAS, the City Council also finds that the City Manager and/or Mayor should be 

authorized and directed, on behalf of the City of Highland, to execute whatever documents are 

necessary to waive the competitive-bidding requirement and to purchase office furniture, and other 

related products and materials, through the State of Illinois Joint Purchasing program from Indoff 

LLC as a sole source purchase; and 

NOW, THEREFORE, BE IT RESOLVED, by the City Council of the City of Highland 

as follows: 

Section 1. The foregoing recitals are incorporated herein as findings of the City 

Council of the City of Highland, Illinois. 

Section 2. The purchase of office furniture, and other related products and materials, 

through the State of Illinois Joint Purchasing program from Indoff LLC as a 

sole source purchase is approved. 

Section 3. The City Manager and/or Mayor is authorized and directed, on behalf of the 

City of Highland, to execute and date whatever documents may be 

necessary to purchase office furniture, and other related products and 

materials, through the State of Illinois Joint Purchasing program from Indoff 

LLC as a sole source purchase. 

Section 4. This Resolution shall be known as Resolution No.     and 

shall be effective upon its passage and approval in accordance with law. 

Passed by the City Council of the City of Highland, Illinois, and deposited and filed in the 

Office of the City Clerk, on the   day of    , 2023, the vote being taken 

by ayes and noes, and entered upon the legislative records, as follows: 

AYES:   

 

NOES:   

 

ABSENT:  

 

      APPROVED: 

 

 

              

Kevin B. Hemann, Mayor 

City of Highland, Madison County, Illinois 

ATTEST: 

 

 

       

Barbara Bellm City Clerk 

City of Highland 
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Madison County, Illinois 
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ORDINANCE NO.     

 

ORDINANCE DECLARING PERSONAL PROPERTY OF THE CITY OF HIGHLAND 

SURPLUS AND AUTHORIZING ITS SALE AND/OR DISPOSAL, INCLUDING ELGIN 

AND FREIGHTLINER VEHICLES 

 

WHEREAS, the City of Highland, Madison County, Illinois (hereinafter “City”), is a non-

home rule municipality duly established, existing and operating in accordance with the provisions 

of the Illinois Municipal Code (Section 5/1-1-1 et seq. of Chapter 65 of the Illinois Compiled 

Statutes); and 

 

WHEREAS, 65 ILCS 5/11-76-4 provides that whenever a municipality in the state of 

Illinois owns any personal property which, in the opinion of a simple majority of the corporate 

authorities then holding office, is no longer necessary or useful to, or in the best interests of the 

municipality to keep, a majority of the corporate authorities at any regular or special meeting called 

for that purpose, may:  (1) by Ordinance authorize the sale of such personal property in whatever 

manner they designate with or without advertising the sale; or (2) may authorize any municipal 

officer to convert that personal property to the use of the City; or (3) may authorize any municipal 

officer to convey or turn in any specified article of personal property as part payment on a new 

purchase of any similar article; and 

 

WHEREAS, City currently owns: 

 

1. Elgin, Pelican HH, 3020 Hrs, A3615 Serial,CD4239T698901 Engine Serial;  

2. Freightliner, FL 70, 63,577 M, 1FUABTCSO2HJ86435, 2001 

 

(“Surplus Property”); and 

 

WHEREAS, in the opinion of this City Council, the Surplus Property is no longer 

necessary or useful to, or in the best interests of the City to retain, and should be declared surplus 

personal property; and 

 

WHEREAS, City has determined the Surplus Property will be sold for the highest value 

possible, or disposed of, to be determined solely by the City Manager, or the City Manager’s 

designee; and 

 

WHEREAS, City has determined the City Manager, or the City Manager’s designee, is 

permitted to sell for the highest obtainable value or dispose of the Surplus Property, to be 

determined solely by the City Manager, or the City Manager’s designee; and 

 

WHEREAS, City has determined it to be in the best interest of public health, safety, 

general welfare and economic welfare to declare the aforementioned personal property surplus, 

and sell, trade-in, and/or dispose of the same. 

 

NOW, THEREFORE, BE IT ORDAINED by the City Council of the City of 

Highland, Illinois, as follows: 
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Section 1. The foregoing recitals are incorporated herein as findings of the City 

Council of the City of Highland, Illinois. 

 

Section 2. The City Surplus Property is hereby declared no longer useful to the City or 

necessary for City purposes, that the City Surplus Property is declared surplus, and that it is in the 

best interest of the City to sell, trade-in, and/or dispose of the same. 

 

Section 3. The City Manager, or his designee, is directed and authorized to sell, trade-

in, and/or dispose of the Surplus Property, as the City Manager, or his designee, sees fit. 

 

Section 4. The City Manager, or his designee, is directed and authorized to sell or 

trade-in the Surplus Property for the maximum value that can be obtained, or to dispose of the 

surplus personal property where appropriate, to be determined solely by the City Manager, or his 

designee. 

 

Section 5. This Ordinance shall be known as Ordinance No.     and 

shall be in full force and effect from and after its passage, approval, and publication in pamphlet 

form as provided by law. 

Passed by the City Council and approved by the Mayor of the city of Highland, Illinois 

and deposited and filed in the office of the City Clerk on the   day of   , 2023, 

the vote being taken by ayes and noes and entered upon the legislative record as follows: 

 

AYES:   

 

NOES:   

 

ABSENT:  

 

      APPROVED: 

 

 

 

              

      Kevin Hemann, Mayor 

City of Highland 

Madison County, Illinois 

 

ATTEST: 

 

 

 

        

Barbara Bellm, City Clerk 

City of Highland 

Madison County, Illinois 
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BID FORM 
 
Submit this bid to: Office of the City Manager 
    1115 Broadway 
   P.O. Box 218  
   Highland, Illinois  62249 
 
The undersigned Bidder proposes and agrees, if this Bid is accepted, to enter into an agreement 
with the City of Highland in the form included in the Contract Administration to perform and 
furnish all Work as specified or indicated in the Special Provisions within the specified time and 
for the amount indicated in the Bid and in accordance with other terms and conditions of the 
Contract Documents. 
 
Bidder accepts all of the terms and conditions of the Contract Administration and the Special 
Provisions, including without limitation those dealing with the disposition of bid security. This 
Bid will remain subject to acceptance for 30 days after the day of bid opening. Bidder will sign 
and submit the Contract with the Bonds and other documents required by the Bidding 
Documents within 15 calendar days after the date of the Notice of Award. 
 
In submitting this Bid, Bidder represents that: 

 
a) Bidder has visited the site and is familiar and satisfied with the location and site 

conditions, which may affect the cost, progress, performance, and completion of the 
Work. 

 
b) Bidder is familiar with, and has satisfied with all Federal, State, and Local laws and 

regulations that may affect the performance of this Work. 
 

c) Bidder is familiar and satisfied with the general nature of the Work. 
 

d) Bidder has given the City of Highland written notice of all conflicts, errors, 
ambiguities, or discrepancies that Bidder has discovered in the Contract Documents 
and the written resolution thereof by the City of Highland is acceptable to the Bidder, 
and the Contract Documents are generally sufficient to indicate and convey 
understanding of all items and conditions for performing and furnishing the Work for 
which this Bid is submitted. 

 
e) This Bid is genuine, not made in the interest or on behalf of any undisclosed person, 

firm, or corporation, and is not submitted in conformity with any agreement or rules 
of any group, association, organization, or corporation. Bidder has not directly or 
indirectly induced or solicited any other bidder to submit a false or sham bid. Bidder 
has not solicited or induced any person, firm, or corporation to refrain from bidding. 
Bidder has not sought by collusion to obtain for itself any advantage over any other 
bidder of over the City of Highland. 
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f) Bidder has completed and submitted with this Bid, the Certificate of Compliance, the 

Certificate of Non-Delinquency of Taxes, and the Certificate of Compliance with the 
Substance Abuse Prevention on Public Works Projects Act.  

 

g) The bidder agrees to complete the work as described. 
 
The bidder agrees to complete the work within the specified time limit. 
 
Communications with the bidders should be addressed to the following address: 
(Please print or type) 
 
         
 
         
 
         
 
AUTHORIZED  
SIGNATURE:       TITLE:     
 
    Print Name:       
 
 
 
 
Total Lump Sum Bid Price     $     
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SIGNATURES 

(If an individual) 
 
      Name (print)       
 
      Signature of Bidder      
 
      Business Address      
 
              
 
              
 
 
 
(If a partnership) 
 
      Firm Name (print)      
 
      Signed by (print)      
 
      Signature       
 
      Business Address      
 
              
 
              
 
 
(If a corporation) 
 
      Corporation Name      
 
      Signed by (print)      
 
      Signature       
 
       Title       
 
 
      Business Address      
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CONTRACT 
 
 This agreement, made and entered into this     day of    , 2024, by and 
between the City of Highland, Illinois, party of the first part, hereinafter designated as the 
Owner, and        his or their executors, administrators, 
successors and assignees, party of the second part, hereinafter designated as the Contractor. 
 
 Witnesseth:  That the said Contractor has covenanted, contracted, and agreed, and by 
these presents does covenant, contract, and agree with the said Owner for and in consideration of 
the payment provided in the proposal attached hereto, and under the penalty expressed in the 
bond attached hereto, to do all called for by the specifications, free from all claims, liens, and 
charges. 
 
 It is also understood and agreed that the Contract Administration, Specifications, Bid 
Form, Proposal, and other exhibitors hereto attached or herein referred to are all essential 
documents for this Contract and are part thereof. 
 
 In witness therefore, on the day and year first above written, the parties hereto have set 
their hands and seals. 
 

City of Highland, Illinois (Owner) 
 
By:          
 
Title:   Mayor       
 
 
Attest:         
 
Title:                                    (CORPORTATE SEAL) 
 
 
(if corporation)        (Contractor) 
 
By:         President 
 
Attest:         Secretary 
 
(if a partnership)       (Contractor) 
 
        (Contractor) 
 
Partners doing business under the firm name of: 
 
        
 
If an individual             
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CERTIFICATE OF COMPLIANCE 
 

 
The undersigned Bidder / Proposer on a Contract submitted for bids / proposals by the City of 
Highland, Illinois known as      , hereby certifies that 
he/she/it is not barred from bidding on the Contract as a result of violation of either Section 33E-
3 (Bid Rigging) or Section 33E-4 (Bid Rotating) of Chapter 38 of the Illinois Revised Statutes. 
 
 
 
 
Dated:________________________, 20____ 
 
 
       
Company Name 
 
 
       
Address 
 
 
            
City  /  State /  Zip Code 
 
 
       
Signature    Print Name 
 
 
       
Title 
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CERTIFICATE OF NON-DELINQUENCY OF TAX 
 

 

City of Highland 
 
 

 
 
To:  All Vendors and Contractors 
 
From: City of Highland 
 
RE: Certificate of Non-Delinquency of Tax 
 
As a result of a recent amendment to the Illinois Municipal Code (Adding Section 11-42.1-1), 
the City of Highland is prohibited from entering into a contract with any individual or anyone 
else that is delinquent in the payment of any tax administered by the Illinois Department of 
Revenue, unless that party is contesting the tax in accordance with procedure established by the 
particular taxing act. 
 
Further, before awarding a contract, the City of Highland is required to obtain a statement under 
oath from the party with whom it is contracting that no such taxes are delinquent. If a false 
statement is made, it voids the contract and allows the City to recover all amounts paid to the 
individual in a civil action. 
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CERTIFICATE OF NON-DELINQUENCY OF TAX 
As required by Section 11-42.1-1 of the  

Illinois Municipal Code 
 

 
The undersigned hereby and herewith certifies under oath that he/she/it is not delinquent in the 
payment of any tax administered by the Illinois Department of Revenue, or if delinquent, is 
currently contesting the liability or the amount of such tax in accordance with the procedures 
established by the appropriate Taxing Act. 
 
A person is not considered delinquent in the payment of a tax for the purposes of this 
certification if such person has entered into an Agreement with the Illinois Department of 
Revenue for the payment of all taxes claimed delinquent, and is in compliance with that 
Agreement. If such is the case with the undersigned, the undersigned certifies that he/she/it has 
made such an Agreement and is in compliance therewith. 
 
 
________________________________  ______________________________ 
Date       Company Name 
 
 
________________________________  ______________________________ 
Federal I.D. Number     Address 
 
 
       ______________________________ 
       City / Sate / Postal Code 
 
 
       ______________________________ 
       Signature / Title 
 
Signed and sworn to before me this__________day of _____________________, 20___. 
 
 
       ______________________________ 
       Notary Public 
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CERTIFICATION OF COMPLIANCE WITH THE SUBSTANCE ABUSE 
PREVENTION PROGRAM CERTIFICATION 
 

 

City of Highland 
 
 

 
To:  All Vendors 
 
From: City of Highland 
 
RE: Certificate of Compliance with the Substance Abuse Prevention on Public Works 

Projects Act 
 
 
“The Substance Abuse Prevention on Public Works Projects Act” (Pub. L. 95-0635, codified as 
820 ILCS 265/1 et seq.) became effective in the State of Illinois on January 1, 2008.  
 
Due to the above-stated law, all bids from contractors and subcontractors for work on a public 
works project of the City of Highland shall be accompanied by a Certification of Compliance 
indicating, first, whether the bidder has signed collective bargaining agreements that are in effect 
for all of its employees and that deal with the subject matter of the above-stated Act; and, if not, 
second, that the bidder’s written substance abuse program is attached to the Certification of 
Compliance and that the bidder’s written substance abuse program meets or exceeds the 
requirements of “The Substance Abuse Prevention on Public Works Projects Act” (Pub. L. 95-
0635, codified as 820 ILCS 265/1 et seq.).  
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CERTIFICATION OF COMPLIANCE WITH THE SUBSTANCE ABUSE 
PREVENTION PROGRAM CERTIFICATION 
 
CITY OF HIGHLAND 
      Letting Date: ________________ Item No.: _______ 
      Contract No.: _______________________________ 
      Route: _____________________________________ 
      Section: ____________________________________ 
      Job No. ____________________________________ 
      County: ____________________________________ 
 
The Substance Abuse Prevention on Public Works Projects Act, Public Act 95-0635, prohibits the use of 
drugs and alcohol, as defined in the Act by employees of the Contractor and by employees of all approved 
Subcontractors while performing work on a public works project. The Contractor/Subcontractor herewith 
certifies that it has a superseding collective bargaining agreement or makes the public filing of its written 
substance abuse prevention program for the prevention of substance abuse among its employees who are 
not covered by a collective bargaining agreement dealing with the subject as mandated by the Act. 
 

A. The undersigned representative of the Contractor/Subcontractor certifies that the contracting entity 
has signed collective bargaining agreements that are in effect for all of its employees, and that deal 
with the subject matter of Public Act 95-0635. 

 
            

Contractor/Subcontractor 
 
            

Name of Authorized Representative (type or print) 
 

            
Title of Authorized Representative (type or print) 

 
            

Signature of Authorized Representative  Date 
 

B. The undersigned representative of the Contractor/Subcontractor certifies that the contracting entity 
has in place for all of its employees not covered by a collective bargaining agreement that deals 
with the subject of the Act, the attached substance abuse prevention program that meets or exceeds 
the requirements of Public Act 95-0635. 

 
 
            

Contractor/Subcontractor 
 

            
Name of Authorized Representative (type or print) 

 
            

Title of Authorized Representative (type or print) 
 

            
Signature of Authorized Representative  Date  
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HOLD HARMLESS AND INDEMNITY AGREEMENT 
CITY OF HIGHLAND, ILLINOIS 

 
The Contractor_________________________________, by affixing his signature hereto agrees to the 
following conditions: 

 
1. To save and keep the City (including its agents and employees) free and harmless from all 

liability, public or private penalties contractual or otherwise, losses, damages, costs, attorney’s 
fees, expenses, causes of actions, claims, or judgments, resulting from claimed injury, 
damages, or judgments resulting from claimed injury, damage, loss or loss of use to or of any 
person, including natural persons and any other legal entity, or property of any kind (including 
but not limited to causes in action) arising out of or in any way connected with the performance 
of work or work to be performed under this permit, excepting, however, the negligence of the 
City and shall indemnify the City for any costs, expenses, judgments, and attorneys’ fees paid 
or incurred, by or on behalf of the City and  its agents and employees, or paid for on behalf of 
the City and  its agents and employees by insurance provided by the City. 

 
2. To hold harmless the City (including its agents and employees) from liability or claims for any 

injuries to or death of Contractor’s or any Subcontractor’s employees, resulting from any cause 
whatsoever, excluding negligence of the City, including protection against any claim of the 
Contractor or any Subcontractor for any expenses of or payments made by any workman’s 
compensation insurance payments under any workman’s compensation law or any carrier on 
behalf of said Contractor or Subcontractor and shall indemnify the City for any costs, expenses, 
judgments, and attorneys’ fees paid or incurred with respect to such liability or claims by it or 
on its behalf or on behalf of its agents and employees, whether or not by or through insurance 
provided by the City. 

 
3. In the event the City’s machinery or equipment is used by the Contractor, or Subcontractor, in 

the performance of the work called for by this permit, such machinery or equipment shall be 
considered as being under the custody and control for the Contractor during the period of such 
use by the Contractor or any Subcontractor, and if any person or persons in the employ of the 
City should be used to operate said machinery or equipment during the period of such use, 
such person or persons shall be deemed during such period of operation to be an employee or 
employees of the Contractor. 

 
__________________________________   ______________________________ 
Signature       Date 
 
        ______________________________ 
Print Name       Title 
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CONTRACT ADMINISTRATION 
 
 

INVITATION 
 
The city of Highland, Illinois, will receive sealed bids until 10:00 a.m., January 10, 2024 at 
Public Works, at which time they will be publicly opened and read. After tabulation and review, 
bids will be presented to the City Council for consideration. If there are any questions concerning 
this solicitation, please contact Mr. Joe Gillespie, Director of Public Works at 618-654-6823. 
 
This contract is governed by Prevailing Wage regulations in the state of Illinois. 
 
INSTRUCTIONS 
 
Bids must be made on the forms furnished, and NO ALTERATION, ADDITION, OR 
VARIATION, to the bid form will be permitted.  
 
Authorized signature must be included. 
 
Bids shall be submitted in an opaque, sealed envelope containing the bidder’s name and address, 
and labeled “Sealed Bid, Diesel Fuel Tank and Dispensing System, PW-07-23.” Facsimile or 
emailed bids are not acceptable. 
 
Bidders need not return the entire contract proposal when bids are submitted unless otherwise 
required. Portions of the proposal that must be returned include the following: 
 

a. Contract Cover 
b. Bid Form 
c. Signatures 
d. Proposal Bid Security 

The following four forms attached to this bid shall be signed and executed prior to the execution 
of the Contract. These forms do not need to be signed during the bid submittal. 
 

e. Hold Harmless 
f. Certificate of Non-Delinquency of Tax 
g. Certificate of Compliance 
h. Certificate of Compliance Substance Abuse 

 
The city of Highland reserves the right to reject any and all, or any part of bids, and to waive any 
informality therein and to make the award in the best interest of the City. Bid Forms will be 
evaluated for the lowest responsible and responsive bid that shall be deemed the successful 
bidder and upon City Council approval, will be issued a Notice of Award. 
 
Each bid shall be accompanied by a cash deposit, certified check, bid bond or irrevocable letter 
of credit made payable to the city of Highland, Illinois in the minimum amount of 5% of the bid 
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as guarantee that the Bidder will enter into the proposed contract within the time specified. 
Personal or business checks will not be accepted. The City will consider no bid unless 
accompanied by the required security. 
 
Should any bidder whose bid has been accepted by the City refuse, fail, or neglect to execute the 
attached contract, or if any provision of said contract is not met, Bidder agrees that the 5% bid 
security shall be the amount of the liquidated damages occasioned by the failure, refusal, neglect, 
or non-compliance, and that thereupon the City shall realize on said bid security and use the 
proceeds in payment of said damages. 
 
The bid prices shall remain valid and no participating party may withdraw his bid for at least 30 
days after the established deadline for receipt of bids. 
 
By submitting this bid, the participating party acknowledges that they are familiar with the 
specifications and all other applicable regulatory and contract requirements for the work. Any 
area of concern shall be brought to the Department of Public Works’ attention as soon as 
possible. 
 
This contract is governed by Prevailing Wage regulations and the bidder shall comply with the 
Illinois Prevailing Wage Act. The CONTRACTOR and their subcontractors shall comply with 
all Illinois statutes pertaining to the selection of labor. 
 
REQUIRED DOCUMENTS 
 
The Certificate of Non-Delinquency of Taxes, a Certificate of Compliance concerning the 
bidder's "not [being] barred from bidding on the Contract as a result of violation of either Section 
33E-3 (Bid Rigging) or Section 33E-4 (Rotating) of Chapter 38 of the Illinois Revised Statutes," 
and a Certificate of Compliance - Substance Abuse Prevention Program (and, if applicable) a 
copy of the bidder's written substance abuse program). 
 
The successful bidder must agree to, and sign, the “Hold Harmless Agreement” form included in 
this bid package. The form must be completed before execution of the Contract. 
 
The bidder shall include with his/her bid a listing of all Subcontractors. Subcontractors that are 
deemed unacceptable by the City will not be allowed to work on this contract. Only 
Subcontractors detailed on the Bid Sheet will be considered. 
 
Following issuance by the City of the Notice of Award, the CONTRACTOR shall return the 
signed Contract within 15 calendar days of the date of issuance, together with executed copies of 
Performance and Payment Bonds, each in an amount equal to the Contract Price, and Certificate 
of Insurance as security for the faithful performance and payment of all CONTRACTOR’s 
obligations under the Contract. 
 
Upon receipt of the required documents, the City shall sign the executed documents and return a 
copy to the CONTRACTOR. 
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INSURANCE 
 
The successful bidder will be required to carry a minimum amount of insurance. A Certificate of 
Insurance shall be submitted with the city of Highland listed as an Additional Insured. All 
Subcontractors shall provide a Certificate of Insurance. 
 
The successful bidder shall obtain, and maintain, in force throughout the Contract period, 
insurance coverage in the amounts set out below. 
 
COVERAGE LIMITS 
 
Comprehensive General Liability 
 
Bodily Injury    1,000,000 per claim 
1,000,000 aggregate all claims 
 
Property Damage   1,000,000 per claim 
1,000,000 aggregate all claims 
 
Worker’s Compensation  500,000 per claim 
500,000 aggregate all claims 
 
Professional Liability Insurance 500,000 per claim 
500,000 aggregate all claims 
 
BASIS FOR BID 
 
The bid shall include all labor, material, transportation, and other costs. 
  
The bid price will include all discounts, preparation costs and all other charges or credits. 
Additional surcharges are not accepted after the award. 
 
DO NOT include taxes in the bid price. The city of Highland is exempt from Federal Excise, 
Transportation, and State Sales Taxes. 
 
BASIS FOR CONTRACT AWARD 
 
Bid sheets will be evaluated. The lowest responsible and responsive bid shall be deemed the 
successful bidder and the contract will be awarded to that bidder (subject to the City Council 
approval).  
 
BASIS OF PAYMENT 
 
The CONTRACTOR will be paid in one payment upon receipt of the CONTRACTOR's invoice 
due to the short contract time. Final payment shall not be released until all lien waivers are 
received from the CONTRACTOR, Subcontractors, and Suppliers. 



14 
 

DESCRIPTION OF WORK 
 
The work consists of completely removing and disposing of the existing fueling system and 
replacing with a new one. The existing system is located at the north end of the Electric 
Department and Water/Sewer Maintenance division at 2610 Plaza Drive, Highland, Illinois. 
 
SCOPE OF WORK 
 

1. Retrieve the existing data from the Gasboy software’s library. 

2. Labor, equipment, and materials necessary to remove the existing fuel tank and 
dispensing equipment offsite. The diesel fuel will be pumped and removed to no more 
than 4 inches deep. 

3. Construct a new concrete island in the same general area. The island shall be 10 feet 
wide, 20 feet long, and 6 inches thick on a 4 inch compacted rock base. Steel post type 
bollards (6 inches diameter by minimum 48 inches tall) shall be installed on 4-foot 
centers around the perimeter of the pad. 

4. A licensed electrician shall be used to wire the new system. 

5. Furnish and install one new aboveground 2,000 gallon UL142 Double Wall AST. Include 
a stepped platform for access to the top of the tank, emergency vents, overfill prevention 
valve, spill containment, and mounting brackets for gauge equipment. 

6. Furnish and install one new pump and pedestal. Include all hardware, curb hose, 1 inch 
nozzle, swivel, hose whip, and breakaway. 

7. Furnish and install 1.5 inch schedule 40 steel pipe for the suction pump. Include an anti-
siphon valve, and necessary fitting and hardware for a new pump. 

8. Furnish and install a new fuel site controller and include cellular communications for 
remote communication to the device to access data. Provide a key pad entry equipment. 

9. Furnish and install the necessary wires to connect into the City’s communication system. 
Energize and test the equipment. 

10. Furnish and install the software on employee’s computers. Configure and test the system. 

11. Provide onsite training for the physical dispensing system and software. 

12. The contractor may use the City’s tax exempt status for purchases. 

13. Working hours are 8:00 a.m. to 4:30 p.m. Monday through Friday excluding holidays. 
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CONTRACT TIME 
 
This contract shall be completed within 21 calendar days, commencing from the date stated on 
the Notice to Proceed. The Notice to Proceed date shall be set between seven and fourteen 
calendar days following the Mayor’s execution of the contract. 
 
PENALTIES AND INCENTIVES 
 
A penalty for non-completion of work within the time allotted shall be assessed. The penalty shall 
be $500 for each calendar day in excess for the allotted calendar days used to complete the work. 
The Notice to Proceed shall indicate the last calendar date on which work can be performed, 
without penalty. Each calendar day charged following this date should be inclusive, whether or 
not work is being performed. 
 
There is no incentive allowance for early completion of this contract. 
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EMPLOYMENT REQUIREMENTS AND WAGE RATES 
 
The project is a “Public Works Construction” Project as defined in the Illinois Prevailing Wage 
Act 820 ILCS 130. As such, all bidders shall account for in their bids and will be subject to the 
general prevailing wage rates for Madison County, Illinois, currently published and as amended 
from time to time by the Department of Labor. Prevailing rate of wages are revised by the 
Department of Labor and are available on the Department’s official website. 
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LOCATION MAP 
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